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This policy establishes the ethical guidelines and
standards for field research conducted by the
Development Research and Projects Center
(dRPC). It ensures the protection of participants'
rights, promotes integrity and accountability, and
guides all stages of research, from planning to
reporting. The policy reflects the dRPC's
commitment to conducting responsible and impactful
research for sustainable development.
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INTRODUCTION

The Development Research and Projects Center (dRPC) is a distinguished non-
governmental organization (NGO) that operates at the forefront of research and
project implementation. Grounded in the field of research, the dRPC is committed to
fostering evidence-based solutions and driving positive social change in various
domains. With a rich history and a deep-rooted dedication to excellence, the
organization has established itself as a leading institution in the research and
development sector.

The dRPC embodies a strong foundation in research, recognizing its pivotal role in
informing policies, interventions, and programs aimed at addressing pressing societal
challenges. Research is at the heart of the organization's activities, serving as a
catalyst for knowledge generation, innovation, and transformative impact. The dRPC
recognizes that robust research methodologies and ethical practices are vital in
obtaining reliable and valid data, which in turn forms the basis for informed decision-
making and sustainable development outcomes.

The organization's research endeavors encompass a broad spectrum of disciplines,
including social sciences, health, education, governance, and economics, among
others. By conducting rigorous and contextually relevant research studies, the dRPC
seeks to generate evidence that contributes to the advancement of knowledge,
informs policy formulation, and fosters positive change at local, national, and
international levels.

At the core of the dRPC's research philosophy is a commitment to ethical conduct,
integrity, and excellence. The organization upholds the highest standards of research
ethics, ensuring the protection of human rights, privacy, and confidentiality of
participants. It is dedicated to fostering an environment that encourages critical
thinking, intellectual rigor, and unbiased exploration of research questions.

Furthermore, the dRPC recognizes that research cannot exist in isolation but must be
coupled with effective project implementation to translate evidence into action. This
holistic approach enables the organization to bridge the gap between research
findings and practical solutions, promoting sustainable development and social justice.
By combining research and project implementation, the dRPC actively engages with
stakeholders, collaborates with partners, and facilitates knowledge exchange to
achieve meaningful and lasting impact.

The dRPC's commitment to excellence in research extends beyond the organization
itself. It actively promotes capacity building initiatives, training programs, and
mentorship opportunities to develop the next generation of researchers and
practitioners. By nurturing talent and fostering a supportive learning environment, the
dRPC strives to enhance the research capabilities of individuals and institutions,
thereby strengthening the field of research as a whole
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A. PURPOSE OF THE CODE OF ETHICS AND RESEARCH POLICY

The purpose of the code of ethics and policy is to establish a set of guiding principles,
values, and standards that govern the conduct of field research conducted by the
Development Research and Projects Center (dRPC). This code serves as a
comprehensive framework to ensure that all research activities undertaken by the
organization, its staff, and affiliated researchers are conducted in an ethical and
responsible manner.

1. Ethical Conduct: The code of ethics and policy aims to promote and uphold the
highest standards of ethical conduct in all aspects of field research. It sets out
clear guidelines and expectations for researchers, emphasizing integrity,
respect for human dignity, and adherence to legal and regulatory requirements.

2. Protection of Human Rights: The code is designed to safeguard the rights and
well-being of individuals and communities involved in the research process. It
emphasizes the importance of informed consent, voluntary participation, and
the protection of privacy and confidentiality.

3. Accountability and Transparency: The code promotes accountability and
transparency by outlining the responsibilities of researchers, including the
proper handling of data, unbiased reporting of findings, and engagement with
stakeholders and communities. It encourages researchers to act with
professionalism, honesty, and integrity throughout the research process.

4. Risk Management: The code addresses the need to manage risks and minimize
harm to both researchers and participants. It underscores the importance of
conducting research in a safe and secure manner, considering the local
context, and collaborating with relevant authorities and partners to ensure the
well-being of all involved.

5. Compliance and Continuous Improvement: The code emphasizes compliance
with legal and regulatory requirements, as well as adherence to professional
standards and best practices. It provides a framework for ongoing monitoring,
review, and improvement of research practices, allowing for the identification
and resolution of ethical concerns or issues that may arise during the course of
field research.

By establishing a clear and robust code of ethics and policy, the dRPC demonstrates
its commitment to conducting research that is ethically sound, respects the rights of
individuals and communities, and contributes to positive social change. The code
serves as a reference point for researchers, providing them with guidance and support
to navigate complex ethical considerations and ensure that their work aligns with the
organization's values and mission.

B. SCOPE AND APPLICABILITY

The scope and applicability section of the code of ethics and policy outlines the breadth
of its coverage and the individuals and entities to which it applies. It clarifies the
boundaries and context within which the code is intended to govern field research
conducted by the Development Research and Projects Center (dRPC).

Page | 4




C.

. Field Research Scope: The code applies to all field research activities

conducted by the dRPC, including primary data collection, interviews, surveys,
focus groups, observations, and other research methodologies carried out in
various geographical locations and contexts. It encompasses both qualitative
and quantitative research approaches.

. Researchers and Staff: The code is applicable to all individuals engaged in field

research on behalf of the dRPC, including staff members, affiliated researchers,
consultants, and volunteers. It sets out expectations for their behavior and
conduct throughout the research process, emphasizing the need for ethical
decision-making, professionalism, and adherence to the code's principles and
values.

Collaborative Research: The code also applies to collaborative research
projects in which the dRPC is a partner or collaborator. It encourages the
organization to advocate for and promote ethical research practices among its
partners, ensuring that the principles and values of the code are respected by
all involved parties.

External Stakeholders: While primarily focused on the conduct of researchers
affiliated with the dRPC, the code acknowledges the importance of engaging
external stakeholders, such as local communities, participants, government
agencies, and funding organizations. It emphasizes the responsibility of
researchers to communicate and align the code's principles and values with
these stakeholders, promoting mutual understanding and collaboration.

Duration and Revisions: The code of ethics and policy is intended to be in effect
for an extended period. However, it recognizes the dynamic nature of field
research and the evolving ethical considerations. As such, it allows for periodic
reviews and revisions to ensure its continued relevance and alignment with
emerging ethical standards, best practices, and legal requirements.

IMPORTANCE OF ETHICAL CONDUCT IN FIELD RESEARCH

Ethical conduct is of paramount importance in field research, and the Development
Research and Projects Center (dARPC) recognizes the significance of upholding ethical
standards throughout the research process. This section highlights the reasons why
ethical conduct is crucial in field research endeavors.

1.

Protection of Human Rights: Ethical conduct ensures the protection of the
fundamental rights and dignity of individuals and communities participating in
research. Respecting their autonomy, privacy, and well-being is essential to
foster trust, maintain ethical integrity, and safeguard against exploitation,
discrimination, or harm.

Trust and Collaboration: Ethical conduct builds trust between researchers and
participants, as well as with external stakeholders. Trust is a fundamental
component of successful field research, enabling open and honest
communication, cooperation, and collaboration. Ethical practices help establish
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a positive reputation and facilitate future engagement with research
communities.

Scientific Validity and Credibility: Ethical conduct enhances the scientific validity
and credibility of research findings. By adhering to ethical principles and
practices, researchers ensure that their methodologies are sound, data
collection is accurate and reliable, and analysis is unbiased. This strengthens
the quality and integrity of research outcomes, enabling them to contribute
meaningfully to knowledge and decision-making processes.

Compliance with Legal and Regulatory Requirements: Ethical conduct ensures
compliance with applicable laws, regulations, and ethical guidelines governing
research activities. By adhering to these requirements, researchers avoid legal
consequences and protect the rights and well-being of participants. Compliance
also fosters transparency and accountability in research practices.

Responsiveness to Local Context: Ethical conduct in field research requires
sensitivity and responsiveness to the local context, cultural norms, and
community expectations. Researchers must navigate diverse cultural, social,
and political landscapes, understanding and incorporating local perspectives
and values to ensure respectful and relevant research outcomes.

Social Impact and Benefit: Ethical conduct in field research promotes research
that has a positive social impact and contributes to sustainable development.
Research outcomes can inform evidence-based policies, programs, and
interventions that address societal challenges, improve lives, and advance
social justice. Ethical research aligns with the dRPC's mission to support
inclusive and equitable development.

Ethical Considerations for Future Research: Ethical conduct in field research
establishes a foundation for future research endeavors. Lessons learned from
ethical practices can inform the design, implementation, and evaluation of
subsequent studies, contributing to a culture of responsible research and
continuous improvement.

CORE PRINCIPLES AND VALUES

A.

INTEGRITY AND PROFESSIONALISM

Integrity and professionalism are fundamental principles that guide the conduct of field
research carried out by the Development Research and Projects Center (dRPC).
Upholding these principles ensures the highest standards of ethical behavior and
fosters trust, credibility, and accountability throughout the research process.

1.

Honesty and Truthfulness: Researchers are expected to demonstrate honesty
and truthfulness in all aspects of their work. This includes accurately
representing their qualifications, disclosing potential conflicts of interest, and
providing transparent and unbiased reporting of research findings. Integrity in
data collection, analysis, and interpretation is paramount, ensuring that
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research outcomes reflect the reality of the study participants and the context
in which the research is conducted.

. Ethical Decision-Making: Integrity requires researchers to make ethical
decisions based on a solid ethical framework. They should consider the
potential impact of their actions on research participants, communities, and
society as a whole. Ethical decision-making involves assessing potential risks,
benefits, and trade-offs, and making choices that prioritize the well-being and
rights of participants while adhering to ethical guidelines and legal
requirements.

. Professional Competence: Researchers should possess the necessary
expertise, skills, and qualifications to conduct field research in a competent and
professional manner. They should continuously update their knowledge, stay
abreast of relevant research methodologies, and engage in professional
development opportunities to enhance their competence and contribute
effectively to the field of research.

. Ethical Leadership: Integrity and professionalism extend to the leadership role
of researchers. They should exemplify ethical behavior, promote a culture of
integrity and professionalism among their team members, and ensure
compliance with ethical guidelines and organizational policies. Ethical leaders
foster an environment that encourages open dialogue, ethical decision-making,
and the well-being of research participants and team members.

. Respectful Engagement: Integrity and professionalism involve respectful
engagement with research participants, colleagues, and stakeholders.
Researchers should demonstrate cultural sensitivity, empathy, and open-
mindedness, valuing the diversity of perspectives and experiences within the
research context. They should foster an inclusive environment that respects the
rights, dignity, and voices of all individuals and communities involved in the
research.

. Ethical Research Collaboration: Researchers should uphold integrity and
professionalism in their collaborations with other researchers, institutions, and
partners. They should promote fairness, transparency, and mutual respect in
all collaborative efforts, ensuring that research objectives, methodologies, and
ethical considerations are aligned. Collaborative research endeavors should
prioritize the well-being of research participants and the quality of research
outcomes.

By adhering to the principles of integrity and professionalism, the dRPC and its
researchers demonstrate their commitment to conducting field research with the
utmost ethical standards. These principles contribute to the organization's credibility,
trustworthiness, and positive impact, while also ensuring the rights and well-being of
research participants are safeguarded throughout the research process.
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B. RESPECT FOR HUMAN DIGNITY AND RIGHTS

Respect for human dignity and rights is a fundamental principle that underpins the field
research conducted by the Development Research and Projects Center (dRPC). This
principle recognizes the inherent worth, autonomy, and agency of all individuals and
emphasizes the protection and promotion of their rights throughout the research
process.

1.

Inclusion and Non-Discrimination: Researchers should embrace inclusivity and
non-discrimination, ensuring that all individuals have an equal opportunity to
participate in research regardless of their race, ethnicity, gender, age, religion,
disability, sexual orientation, socioeconomic status, or any other characteristic.
They should actively work to eliminate biases, prejudices, and stereotypes that
may hinder equitable participation and representation in research.

. Informed Consent: Respect for human dignity and rights requires obtaining

informed consent from research participants. Researchers should provide
comprehensive and understandable information about the research objectives,
procedures, potential risks, benefits, and the voluntary nature of participation.
Participants should be given sufficient time and opportunity to ask questions,
express their concerns, and make an informed decision about their involvement
in the research.

Privacy and Confidentiality: Researchers should respect the privacy and
confidentiality of research participants. They should ensure that personal
information is collected, stored, and used in a secure and confidential manner,
adhering to applicable data protection laws and regulations. Participants'
identities and personal details should be protected, and data should be
anonymized and aggregated whenever possible to maintain confidentiality.

Safeguarding Well-being and Safety: Researchers have a responsibility to
prioritize the well-being and safety of research participants. They should
minimize potential physical, psychological, social, and economic risks
associated with the research. If adverse events occur, researchers should
promptly address and mitigate them. They should also have contingency plans
in place for emergencies and prioritize the safety and security of participants,
especially in contexts where there may be risks or vulnerabilities.

Respectful Relationships and Power Dynamics: Researchers should establish
and maintain respectful relationships with research participants, communities,
and stakeholders. They should recognize and address power imbalances that
may exist between researchers and participants, ensuring that participants feel
empowered, valued, and heard throughout the research process. Researchers
should actively seek to mitigate the potential for exploitation or coercion,
allowing for open and meaningful engagement.

Collaboration and Community Engagement: Respect for human dignity and
rights involves collaborative and participatory approaches in research.
Researchers should engage with communities, involving them in the research
design, decision-making processes, and dissemination of findings. They should
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respect local knowledge, cultural practices, and values, fostering a reciprocal
and mutually beneficial relationship with research participants and
communities.

C. BENEFICENCE AND NON-MALEFICENCE

Beneficence and non-maleficence are core principles that guide the field research
conducted by the Development Research and Projects Center (dRPC). These
principles emphasize the responsibility to promote well-being, maximize benefits, and
minimize harm to research participants and communities throughout the research
process.

1.

Maximizing Benefits: Researchers should strive to maximize the potential
benefits of their research for individuals, communities, and society as a whole.
This includes identifying research objectives that align with the needs and
priorities of the research context, ensuring that research outcomes have
practical applications, and actively seeking opportunities to contribute to
positive social change. Researchers should consider how their work can
advance knowledge, inform policies and interventions, and improve the lives of
research participants and communities.

Minimizing Harm: Researchers have a duty to minimize potential harm and risks
associated with the research. They should conduct thorough risk assessments
and take appropriate measures to mitigate risks to participants, ensuring their
physical, psychological, social, and economic well-being. Researchers should
also be mindful of the potential harm that research can have on vulnerable or
marginalized populations and take additional precautions to protect their rights
and interests.

Ethical Study Design and Methodology: Beneficence and non-maleficence are
reflected in the design and methodology of the research. Researchers should
carefully plan and implement research procedures that prioritize the safety,
comfort, and dignity of participants. This includes selecting appropriate data
collection methods, ensuring informed consent processes are robust, and
incorporating mechanisms to address any potential adverse effects or
unintended consequences of the research.

Continuous Ethical Monitoring: Researchers should engage in ongoing ethical
monitoring throughout the research process. This involves regularly assessing
the potential benefits and harms of the research, seeking feedback from
participants and stakeholders, and addressing any ethical concerns or issues
that arise. Researchers should also be prepared to adapt and modify research
plans in response to emerging ethical considerations or new information that
may impact the well-being of participants.

Just Distribution of Benefits and Burdens: Researchers should ensure that the
distribution of benefits and burdens of the research is fair and equitable. This
includes considering issues of access, inclusion, and the potential for
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exploitation or coercion. Researchers should be mindful of power imbalances
and strive to create a research environment that respects the autonomy, dignity,
and rights of participants, allowing them to freely decide their level of
engagement and benefit from the research outcomes.

Ethical Duty to Disseminate Findings: Researchers have an ethical duty to
disseminate research findings in a timely, transparent, and accessible manner.
This ensures that the knowledge generated through the research can be shared
with relevant stakeholders, including participants and communities.
Researchers should communicate findings accurately and responsibly,
avoiding misrepresentation or selective reporting that may lead to potential
harm or misinformation.

D. PRIVACY AND CONFIDENTIALITY

Privacy and confidentiality are essential principles that guide the field research
conducted by the Development Research and Projects Center (dRPC). These
principles recognize the importance of respecting and safeguarding the privacy of
research participants and ensuring the confidentiality of their personal information
throughout the research process.

1.

Respect for Privacy: Researchers should respect the privacy of research
participants, recognizing their right to control the disclosure and use of their
personal information. This includes protecting participants from unwarranted
intrusion into their private lives, ensuring that data collection procedures are
conducted in a manner that minimizes invasiveness, and respecting cultural
norms and expectations regarding privacy within the research context.

Confidentiality of Data: Researchers have a responsibility to maintain the
confidentiality of data collected during the research. This involves storing,
handling, and transmitting data in a secure manner to prevent unauthorized
access, use, or disclosure. Researchers should implement appropriate
technical and organizational measures to protect the confidentiality of data,
including encryption, password protection, secure storage, and restricted
access to data.

Anonymity and Pseudonymity: Researchers should strive to protect the
anonymity or pseudonymity of research participants whenever possible.
Anonymity refers to the complete removal of any identifying information that
could link the participant to their data, while pseudonymity involves using a
substitute identifier to maintain participant confidentiality. Researchers should
use coding systems or other techniques to ensure that participants cannot be
directly identified from their responses or information.

Informed Consent and Data Use: Researchers should clearly inform
participants about how their data will be used and ensure that their consent
covers the collection, storage, use, and sharing of their personal information.
Researchers should adhere to the agreed-upon data use restrictions and seek
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additional consent if any changes to the original data use purposes arise.
Participants should have the option to withdraw their consent and request the
deletion of their data if desired.

5. Secure Data Handling and Storage: Researchers should implement
appropriate measures to ensure the secure handling and storage of research
data. This includes encrypting electronic data, maintaining password-protected
devices and systems, and using secure data transmission protocols. Physical
documents and records should be stored in locked cabinets or secure locations
to prevent unauthorized access.

6. Data Sharing and Dissemination: Researchers should exercise caution when
sharing or disseminating research data to ensure privacy and confidentiality.
Any data shared or published should be appropriately de-identified and
aggregated to prevent the identification of individual participants. Researchers
should follow data sharing agreements, adhere to ethical guidelines, and obtain
necessary permissions from participants before sharing or using their data
beyond the original research purposes.

7. Reporting and Publication: Researchers should be mindful of privacy and
confidentiality when reporting research findings or publishing research outputs.
Care should be taken to present data in a way that protects the anonymity and
confidentiality of participants. Researchers should avoid sharing any identifying
details or information that could potentially compromise the privacy of
participants.

By upholding the principles of privacy and confidentiality, the dRPC and its
researchers ensure the protection of participants' personal information and respect
their right to privacy. These principles contribute to establishing trust with research
participants, maintaining the ethical integrity of the research, and safeguarding the
confidentiality of sensitive data.

E. ACCOUNTABILITY AND TRANSPARENCY

Accountability and transparency are fundamental principles that guide the field
research conducted by the Development Research and Projects Center (dRPC).
These principles promote responsible conduct, open communication, and the ethical
management of research activities to ensure the trustworthiness and integrity of the
research process.

1. Responsible Conduct: Researchers are expected to demonstrate responsible
conduct throughout all stages of the research process. This includes adhering
to ethical guidelines, relevant laws, and regulatory requirements. Researchers
should conduct their work in a diligent, honest, and ethical manner, taking
responsibility for the accuracy of data, the validity of research findings, and the
ethical implications of their work.

2. Research Ethics Review: Researchers should seek ethical review and approval
from appropriate institutional review boards or ethics committees before
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commencing the research. This ensures that the research design, procedures,
and measures for participant protection are rigorously assessed and meet
ethical standards. Researchers should provide necessary documentation to
demonstrate compliance with ethical review requirements.

. Data Management and Documentation: Researchers should maintain accurate
and comprehensive documentation throughout the research process. This
includes detailed records of data collection, analysis, and interpretation. Proper
documentation allows for transparency and facilitates the replication and
verification of research findings. Researchers should also ensure the secure
storage, preservation, and accessibility of research data for a reasonable period
as per applicable guidelines and legal requirements.

. Conflict of Interest: Researchers should disclose any potential conflicts of
interest that may compromise the obijectivity or integrity of the research. This
includes financial interests, professional relationships, or personal biases that
could influence the research process or findings. Transparency in disclosing
conflicts of interest promotes the credibility and trustworthiness of the research.

. Open Communication: Researchers should promote open and transparent
communication throughout the research process. This includes clear and
accessible dissemination of research objectives, methods, findings, and
limitations to research participants, colleagues, stakeholders, and the wider
public. Researchers should engage in constructive dialogue, encourage
feedback, and address concerns or questions raised by stakeholders to foster
transparency and accountability.

. Research Reporting and Publication: Researchers should report research
findings accurately, objectively, and comprehensively. They should avoid
selective reporting or manipulation of data to favor specific outcomes.
Researchers should strive for clarity, transparency, and reproducibility in
research reporting, making methodologies, data sources, and analytical
techniques accessible to allow for independent scrutiny and validation of the
research.

. Data Sharing and Collaboration: Researchers should promote data sharing and
collaboration whenever feasible and appropriate. This includes sharing
research data, methodologies, and results with fellow researchers, institutions,
and relevant stakeholders. Researchers should respect intellectual property
rights, privacy concerns, and ethical considerations when sharing data,
ensuring that appropriate data use agreements are in place and acknowledging
the contributions of others.

. Ethical Oversight and Accountability Mechanisms: The dRPC should establish
and maintain appropriate ethical oversight and accountability mechanisms for
its research activities. This includes the establishment of an ethics committee
or review committee, the development of policies and procedures to guide
ethical conduct, and the implementation of mechanisms for reporting and
addressing ethical concerns. Regular evaluation and monitoring of research
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activities help ensure ongoing accountability and adherence to ethical
standards.

RESPONSIBILITIES OF RESEARCHERS
A. COMPLIANCE WITH LEGAL AND REGULATORY REQUIREMENTS

Researchers at the Development Research and Projects Center (dRPC) have a
fundamental responsibility to comply with all relevant legal and regulatory
requirements throughout the research process. This includes adherence to national
and international laws, regulations, and guidelines that govern research activities in
the respective research context.

1. Knowledge of Applicable Laws and Regulations: Researchers should
familiarize themselves with the legal and regulatory framework relevant to their
research. This includes understanding national and local laws, as well as
international conventions and guidelines that pertain to the research area.
Researchers should stay updated on any changes to the legal and regulatory
landscape and ensure their research activities align with the current
requirements.

2. Ethical Review and Approval: Researchers should seek ethical review and
approval from appropriate institutional review boards or ethics committees
before initiating the research. Ethical review processes often include evaluating
the research protocol, informed consent procedures, data management plans,
and potential risks to participants. Researchers should provide all necessary
documentation and follow the recommendations or requirements of the ethical
review board.

3. Informed Consent and Participant Rights: Researchers must comply with legal
and ethical requirements related to informed consent. This includes providing
participants with clear and understandable information about the research
objectives, procedures, potential risks and benefits, and their rights as research
participants. Researchers should ensure that informed consent is properly
documented and maintained in accordance with applicable laws and
regulations.

4. Protection of Human Subjects: Researchers should prioritize the protection of
human subjects' rights and welfare in accordance with relevant laws and
regulations. This includes safeguarding participant confidentiality, ensuring the
privacy of personal information, and taking appropriate measures to mitigate
risks to participants' well-being. Researchers should also be aware of any
specific legal requirements pertaining to vulnerable populations, such as
children, prisoners, or individuals with disabilities.

5. Privacy and Data Protection: Researchers must comply with laws and
regulations related to privacy and data protection. This includes obtaining
necessary permissions for data collection, storage, and use, as well as
implementing appropriate security measures to protect personal and sensitive
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B.

information. Researchers should be aware of data protection laws, data
retention periods, and data transfer regulations that apply to their research
activities.

Intellectual Property and Copyright: Researchers should respect intellectual
property rights and comply with copyright laws when using or referencing the
work of others. Proper attribution and citation should be given to sources, and
researchers should seek appropriate permissions for the use of copyrighted
materials. Researchers should also be aware of any intellectual property rights
that may arise from their research and comply with relevant laws and
regulations in terms of ownership and dissemination of research outputs.

Health and Safety Regulations: Researchers must adhere to health and safety
regulations to ensure the well-being of themselves, research participants, and
others involved in the research. This includes compliance with occupational
health and safety standards, obtaining necessary permits or approvals for
research activities involving hazardous materials or potentially dangerous
environments, and taking precautions to minimize risks and accidents.

Reporting Requirements: Researchers should fulfill any reporting requirements
imposed by legal or regulatory authorities. This may include submitting
research proposals, progress reports, or final reports to relevant government
agencies, ethics committees, or funding bodies. Researchers should provide
accurate and timely information in accordance with the specified reporting
guidelines and requirements.

INFORMED CONSENT AND VOLUNTARY PARTICIPATION

Researchers at the Development Research and Projects Center (dRPC) have a critical
responsibility to ensure informed consent and voluntary participation of individuals who
participate in research studies. Informed consent is a fundamental ethical principle that
respects the autonomy and rights of research participants. Researchers should uphold
the following responsibilities in this regard:

1.

Providing Clear and Understandable Information: Researchers must provide
clear and understandable information about the research study to potential
participants. This includes explaining the purpose, objectives, procedures,
potential risks and benefits, and any expected inconveniences or discomforts
associated with participation. The information should be presented in a
language and manner that participants can comprehend, ensuring that they are
adequately informed before providing their consent.

. Disclosing the Voluntary Nature of Participation: Researchers should

emphasize that participation in the research study is entirely voluntary.
Participants should be informed that they have the right to refuse to participate
or withdraw from the study at any time without facing any negative
consequences or loss of benefits to which they are entitled. Researchers should
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make it clear that the decision to participate or withdraw will not affect their
access to services or treatment, if applicable.

. Ensuring Competence and Capacity: Researchers should assess the
competence and capacity of potential participants to provide informed consent.
Special attention should be given to individuals who may have diminished
decision-making capacity, such as minors, persons with cognitive disabilities,
or those who may be vulnerable due to their social, economic, or cultural
circumstances. Researchers should take additional measures to protect the
rights and welfare of these individuals, including obtaining informed consent
from legally authorized representatives, when appropriate.

. Documenting Informed Consent: Researchers should document the informed
consent process appropriately. This includes obtaining written consent from
participants or their legally authorized representatives, if applicable. The
consent form should clearly outline the key information discussed during the
consent process and be signed and dated by the participant and the researcher.
A copy of the signed consent form should be provided to the participant for their
reference.

. Ongoing Consent and Re-Evaluation: Researchers should ensure that
informed consent remains valid and applicable throughout the duration of the
research study. If there are any changes to the research procedures, risks, or
benefits, researchers must communicate these changes to participants and
seek their renewed consent. Researchers should maintain an open line of
communication with participants and address any questions or concerns they
may have during the course of the study.

. Respecting Privacy and Confidentiality: Researchers should inform participants
about the measures taken to protect their privacy and maintain the
confidentiality of their personal information. Participants should understand how
their data will be collected, stored, used, and shared, and the safeguards in
place to protect their privacy rights. Researchers should adhere to legal and
ethical requirements regarding data protection and take appropriate measures
to ensure the confidentiality and anonymity of participants, as outlined in the
research protocol.

. Providing Information on Withdrawal and Dissemination: Researchers should
inform participants about their rights to withdraw from the study at any time
without prejudice and provide clear instructions on how to do so. Additionally,
participants should be informed about the extent to which their data will be used
in the research, including potential publication or sharing of findings.
Researchers should explain the steps taken to de-identify data and maintain
confidentiality when disseminating research outputs.

. Ethical Engagement with Vulnerable Populations: Researchers should exercise
particular care when working with vulnerable populations, including children,
prisoners, persons with disabilities, or marginalized communities. Special
attention should be given to ensuring their comprehension and providing
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appropriate support to facilitate their informed consent. Researchers should
consult relevant guidelines and seek additional safeguards to protect the rights
and welfare of these vulnerable populations.

By upholding the principles of informed consent and voluntary participation,
researchers at the dRPC respect the autonomy and rights of research participants.
This responsibility ensures that individuals have the necessary information to make an
informed decision about their participation, leading to ethically conducted research and
the protection of participants' rights and welfare.

C. MINIMIZING HARM AND RISKS TO PARTICIPANTS

Researchers at the Development Research and Projects Center (dRPC) have a
paramount responsibility to minimize harm and risks to participants involved in
research studies. This includes identifying and mitigating potential physical,
psychological, social, or other risks associated with participation. Researchers should
uphold the following responsibilities in this regard:

1. Risk Assessment and Management: Researchers should conduct a thorough
assessment of potential risks that participants may encounter during the
research study. This includes considering physical, psychological, social, and
other potential harms that could arise from participation. Researchers should
take steps to minimize and manage these risks effectively, implementing
appropriate safeguards and protective measures.

2. Informed Risk-Benefit Analysis: Researchers should conduct a comprehensive
risk-benefit analysis before undertaking the research study. This analysis
involves weighing the potential benefits of the study against the potential risks
to participants. Researchers should ensure that the potential benefits justify the
risks involved and that the study design incorporates measures to minimize
harm to participants.

3. Participant Selection and Recruitment: Researchers should exercise caution
when selecting and recruiting participants to ensure their safety and well-being.
The inclusion and exclusion criteria should be carefully defined, taking into
account factors such as age, health status, vulnerability, and suitability for the
study. Researchers should avoid undue coercion or pressure during participant
recruitment and prioritize the best interests of potential participants.

4. Informed Consent for Risky Procedures: If the research involves procedures or
interventions that carry known risks, researchers should provide explicit
information to participants during the informed consent process. Participants
should be made aware of the nature and extent of the potential risks, including
any foreseeable discomforts, side effects, or adverse events associated with
the procedures. Researchers should ensure that participants have a clear
understanding of these risks and voluntarily consent to their involvement.

5. Monitoring Participant Well-being: Researchers should closely monitor the well-
being of participants throughout the research study. This includes being
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attentive to any signs of physical or psychological distress, adverse reactions,
or unforeseen consequences related to the research activities. Researchers
should establish protocols for participant monitoring and have mechanisms in
place to promptly address any emerging risks or adverse events.

Provision of Support and Referrals: Researchers should provide appropriate
support and assistance to participants, particularly in cases where the research
study uncovers sensitive or distressing information. Researchers should have
access to resources or referral networks to provide participants with access to
necessary care, counseling, or support services. Participants should be
informed about available support options and how to access them during and
after their participation in the research study.

Safeguarding Privacy and Confidentiality: Researchers should ensure the
privacy and confidentiality of participants' personal information and research
data. Proper data protection measures should be in place to prevent
unauthorized access or disclosure of participants' identities or sensitive
information. Researchers should adhere to legal and ethical requirements
regarding data privacy and confidentiality, maintaining participant trust and
minimizing potential harm arising from data breaches.

Regular Ethical Review and Oversight: Researchers should maintain ongoing
ethical review and oversight throughout the research study. This includes
periodic reviews of the study's progress, risk management strategies, and
participant well-being. Researchers should promptly address any emerging
ethical concerns or unforeseen risks, seeking guidance from relevant
institutional review boards or ethics committees as needed.

D. AVOIDING EXPLOITATION AND DISCRIMINATION

Researchers at the Development Research and Projects Center (dRPC) have a
fundamental responsibility to avoid exploitation and discrimination in all aspects of
their research. This includes ensuring equitable treatment of participants and avoiding
any form of exploitation based on power dynamics, vulnerability, or discrimination.
Researchers should uphold the following responsibilities in this regard:

1.

Equity and Fairness: Researchers should treat all participants with fairness,
respect, and dignity, regardless of their background, characteristics, or social
status. Researchers should actively promote equal opportunities for
participation, ensuring that no individual or group is unfairly excluded or
marginalized based on factors such as age, gender, race, ethnicity, religion,
disability, sexual orientation, socioeconomic status, or any other protected
characteristic.

Power Dynamics: Researchers should be aware of and address power
imbalances that may exist between themselves and participants. They should
strive to create an inclusive and empowering research environment that values
and respects the perspectives, experiences, and contributions of participants.
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Researchers should avoid exploiting their position of authority and work
towards collaborative and equitable partnerships with participants.

. Inclusive Research Design: Researchers should design their studies in a
manner that promotes inclusivity and diversity. This includes actively seeking
the participation of individuals from diverse backgrounds and ensuring that
research methods and procedures are sensitive to cultural, linguistic, and
contextual factors. Researchers should engage with community
representatives and stakeholders to ensure that research objectives and
methods are respectful and relevant to the community being studied.

. Non-Discrimination: Researchers should refrain from any form of discrimination
or bias in their research activities. They should not engage in discriminatory
practices, including but not limited to, excluding participants based on protected
characteristics, stigmatizing certain groups, or perpetuating harmful
stereotypes. Researchers should treat all participants fairly and without
prejudice, valuing their unique perspectives and contributions to the research.

. Sensitivity to Vulnerable Populations: Researchers should exercise heightened
sensitivity and care when working with vulnerable populations. This includes
children, individuals with disabilities, refugees, internally displaced persons,
prisoners, or individuals facing social, economic, or political marginalization.
Researchers should take additional measures to protect their rights and
welfare, ensuring that their participation is voluntary, informed, and respectful
of their specific needs and circumstances.

. Empowerment and Informed Decision-Making: Researchers should empower
participants by providing them with relevant information, resources, and
opportunities for active engagement. Participants should be encouraged to ask
questions, express their opinions, and contribute to the research process.
Researchers should create a supportive environment that facilitates informed
decision-making, ensuring that participants have the necessary information and
agency to make choices that align with their best interests.

. Avoiding Coercion and Undue Influence: Researchers should avoid any form
of coercion or undue influence that may compromise the voluntary nature of
participants' involvement. Participants should be free to make decisions about
their participation without facing pressure, manipulation, or the withholding of
benefits or services. Researchers should clearly communicate the voluntary
nature of participation and make it clear that refusal to participate will not result
in any negative consequences.

. Ethical Data Analysis and Reporting: Researchers should analyze and report
research findings in a manner that is unbiased, transparent, and free from
discrimination. They should present data accurately and avoid selectively
highlighting results that support predetermined biases or discriminatory views.
Researchers should interpret and present findings in a way that respects the
dignity and diversity of participants, acknowledging any limitations or potential
biases in the research process.
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E. ENSURING PRIVACY AND CONFIDENTIALITY OF DATA

Researchers at the Development Research and Projects Center (ARPC) have a critical
responsibility to ensure the privacy and confidentiality of data collected during
research studies. Respecting the privacy and confidentiality of participants' personal
information promotes trust, maintains confidentiality, and upholds ethical standards.
Researchers should uphold the following responsibilities in this regard:

1.

Data Protection Measures: Researchers should implement appropriate data
protection measures to safeguard the privacy and confidentiality of participants'
personal information. This includes using secure methods for data collection,
storage, transmission, and disposal. Researchers should adhere to relevant
legal and regulatory requirements regarding data protection, ensuring
compliance with applicable data protection laws and regulations.

. Informed Consent for Data Collection and Use: Researchers should clearly

inform participants about the purpose, extent, and potential risks associated
with the collection and use of their personal data. Participants should
understand how their data will be collected, stored, used, and shared.
Researchers should obtain informed consent from participants regarding the
collection and use of their personal data, ensuring that participants have a clear
understanding of how their data will be protected.

Anonymity and Confidentiality: Researchers should make every effort to ensure
the anonymity and confidentiality of participants' data. Personally identifiable
information should be collected and stored separately from research data
whenever possible. Researchers should assign unique identifiers or codes to
participants to protect their identities. When reporting research findings,
researchers should aggregate data to prevent the identification of individual
participants.

Secure Data Storage: Researchers should store research data securely to
prevent unauthorized access or disclosure. This may include using encrypted
storage systems, password protection, firewalls, and other security measures
to safeguard data. Researchers should limit access to data only to authorized
personnel involved in the research study and should ensure that all team
members understand and adhere to data protection protocols.

Data Sharing and Transfer: Researchers should exercise caution when sharing
or transferring research data. Data should only be shared with individuals or
organizations who have a legitimate need to access the data and who can
ensure its security and confidentiality. When data is shared, appropriate data
sharing agreements or data transfer agreements should be in place to govern
the use and protection of the data by the receiving party.

Retention and Disposal of Data: Researchers should establish clear policies
and procedures for the retention and disposal of research data. Data should be
retained only for as long as necessary and in compliance with applicable legal
and regulatory requirements. When disposing of data, researchers should
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ensure that all copies, electronic or physical, are securely and irreversibly
destroyed to prevent unauthorized access.

Reporting Aggregate Findings: When reporting research findings, researchers
should present aggregated data that does not allow the identification of
individual participants. Results should be presented in a manner that respects
the privacy and confidentiality of participants. Researchers should exercise
caution in providing any details or information that may inadvertently reveal the
identity of participants.

Data Access Requests: Researchers should establish procedures for
addressing participant requests to access, modify, or delete their personal data.
Researchers should respond to such requests promptly and in accordance with
applicable data protection laws and regulations. Researchers should provide
participants with the necessary support and information to exercise their rights
regarding their personal data.

F. MAINTAINING OBJECTIVITY AND IMPARTIALITY

Researchers at the Development Research and Projects Center (dRPC) have a crucial
responsibility to maintain objectivity and impartiality throughout the research process.
This ensures that research findings are credible, unbiased, and free from undue
influence or personal biases. Researchers should uphold the following responsibilities
in this regard:

1.

3.

Independence and Integrity: Researchers should maintain independence and
act with integrity in conducting their research. They should be free from conflicts
of interest that could compromise the objectivity and impartiality of their work.
Researchers should disclose any potential conflicts of interest that may arise
from financial, professional, or personal relationships that could influence the
research process or the interpretation of results.

Research Design and Methodology: Researchers should design their studies
in a manner that minimizes bias and ensures objectivity. This includes carefully
selecting research questions, developing appropriate methodologies, and
choosing data collection and analysis techniques that are scientifically rigorous
and free from undue influence. Researchers should strive to design studies that
are replicable and transparent, allowing for the verification of results by other
researchers.

Avoiding Preconceived Notions: Researchers should approach their research
with an open mind and avoid preconceived notions or biases that could
influence the interpretation of data or the direction of the study. They should
critically examine their own assumptions, beliefs, and values and strive to be
aware of any potential biases that may arise during the research process.
Researchers should remain open to alternative perspectives and be willing to
adapt their research approaches based on the evidence collected.
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Unbiased Data Collection: Researchers should collect data in an unbiased and
objective manner. They should avoid leading questions, use standardized data
collection instruments whenever possible, and ensure that data collection
procedures are consistent across participants or study sites. Researchers
should make efforts to minimize the influence of personal opinions or beliefs on
data collection, ensuring that data is collected in a neutral and impartial manner.

Transparent Data Analysis: Researchers should analyze research data in a
transparent and systematic manner. They should adhere to established data
analysis techniques, ensuring that data is analyzed objectively and without
manipulation or cherry-picking of results. Researchers should document their
analysis process, including any decisions or adjustments made during data
analysis, to facilitate transparency and reproducibility.

Balanced Reporting of Findings: Researchers should report research findings
in a balanced and objective manner. They should present the data accurately
and avoid selective reporting that could skew the interpretation of results.
Researchers should acknowledge and address any limitations or uncertainties
associated with the findings and should provide a comprehensive and unbiased
assessment of the research outcomes.

Peer Review and Collaboration: Researchers should engage in peer review
processes and seek input from colleagues or experts in the field. Peer review
helps to ensure the objectivity and quality of research findings by subjecting
them to critical evaluation by independent experts. Researchers should actively
seek constructive feedback and be open to constructive criticism to improve the
objectivity and rigor of their work.

G. CONFLICT OF INTEREST MANAGEMENT

Researchers at the Development Research and Projects Center (ARPC) have a critical
responsibility to identify, disclose, and appropriately manage any potential or actual
conflicts of interest that may arise during the research process. Managing conflicts of
interest helps to ensure the integrity, credibility, and impartiality of research findings.
Researchers should uphold the following responsibilities in this regard:

1.

2.

Disclosure of Conflicts of Interest: Researchers should proactively disclose any
potential or actual conflicts of interest that could influence the research process
or the interpretation of results. This includes financial conflicts, such as financial
interests, funding, or sponsorships, as well as non-financial conflicts, such as
personal relationships, institutional affiliations, or biases. Researchers should
disclose these conflicts of interest to relevant parties, such as their supervisors,
research ethics committees, funders, or journal editors.

Assessing and Managing Conflicts of Interest: Researchers should assess the
potential impact of identified conflicts of interest on the research process and
outcomes. They should develop a plan to manage these conflicts in a
transparent and accountable manner. The management of conflicts of interest
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may involve various strategies, such as recusal from certain research activities,
seeking independent oversight or input, establishing safeguards, or
implementing procedures to mitigate the influence of conflicts.

. Independence and Impartiality: Researchers should prioritize maintaining
independence and impartiality in their research activities. They should ensure
that conflicts of interest do not compromise the objectivity, integrity, or credibility
of their work. Researchers should take steps to mitigate the influence of
conflicts, ensuring that their research design, methodology, data collection,
analysis, and reporting are free from undue bias or influence.

. Ethical Review and Oversight: Researchers should seek ethical review and
oversight from relevant bodies, such as research ethics committees,
institutional review boards, or independent review panels. These bodies can
provide guidance and oversight in identifying and managing conflicts of interest.
Researchers should adhere to the recommendations and guidelines provided
by these bodies to ensure ethical conduct and responsible management of
conflicts of interest.

. Transparency and Accountability: Researchers should ensure transparency
and accountability in managing conflicts of interest. This includes transparently
disclosing conflicts of interest in research reports, publications, or
presentations. Researchers should clearly communicate any potential impact
of conflicts on the research process or results to relevant stakeholders,
including research participants, collaborators, funders, and the public. By being
transparent and accountable, researchers demonstrate their commitment to
upholding ethical standards and maintaining the trust of stakeholders.

. Continuing Conflict of Interest Assessment: Researchers should regularly
reassess and monitor conflicts of interest throughout the research process. As
research progresses, new conflicts may arise or existing conflicts may change
in nature or significance. Researchers should remain vigilant in identifying and
managing conflicts, addressing them promptly and appropriately. Regular
assessment helps to ensure that conflicts of interest are effectively managed
and do not compromise the integrity of the research.

. Compliance with Policies and Guidelines: Researchers should familiarize
themselves with relevant policies, guidelines, and codes of conduct related to
conflict of interest management. They should adhere to institutional,
governmental, and professional standards that govern conflicts of interest.
Researchers should comply with the requirements and procedures outlined in
these policies, seeking guidance or clarification when necessary.

H. REPORTING AND PUBLICATION ETHICS

Researchers at the Development Research and Projects Center (dRPC) have a crucial
responsibility to uphold reporting and publication ethics. Ethical reporting and
publication practices ensure the accuracy, transparency, and integrity of research
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findings and contribute to the advancement of knowledge. Researchers should uphold
the following responsibilities in this regard:

1.

Accuracy and Integrity: Researchers should ensure that their research findings
are accurately and honestly reported. They should strive to conduct their
research with scientific rigor, adhering to appropriate methodologies and
analytical techniques. Researchers should present their findings objectively
and avoid misrepresentation or distortion of data. Any errors or inaccuracies
should be promptly acknowledged and corrected.

Authorship and Contributorship: Researchers should appropriately attribute
authorship and acknowledge the contributions of all individuals who have made
significant contributions to the research study. Authorship should be based on
substantial contributions to the conception, design, data collection, analysis,
and interpretation of the research. Researchers should respect the rights of co-
authors and collaborators, ensuring that they have reviewed and approved the
final version of the research report before submission.

Plagiarism and Intellectual Property: Researchers should respect intellectual
property rights and avoid plagiarism. They should appropriately cite and
reference the work of others, giving credit to the original authors and sources.
Researchers should not present others' work or ideas as their own, including
text, figures, tables, or any other form of intellectual property. Proper
acknowledgment and citation should be provided for all sources used in the
research.

Data Transparency and Reproducibility: Researchers should promote data
transparency and reproducibility by sharing research data and materials
whenever possible. They should provide sufficient details about the research
methodology, data collection procedures, and analytical methods to allow for
the replication or verification of the study. Researchers should adhere to
relevant data sharing policies and guidelines, ensuring that data is shared in a
responsible and ethical manner.

Multiple and Duplicate Submissions: Researchers should avoid multiple and
duplicate submissions of their research work. They should not submit the same
research findings to multiple journals or conferences simultaneously, as this
violates publication ethics. Researchers should carefully select the appropriate
venue for publication and adhere to the specific guidelines and policies of the
target journal or conference.

Peer Review Process: Researchers should engage in the peer review process
with integrity and professionalism. They should respond to reviewer comments
and suggestions in a constructive manner, addressing any issues raised and
providing clarification or additional evidence when necessary. Researchers
should avoid any attempts to manipulate or influence the peer review process,
such as suggesting biased reviewers or withholding relevant information.

Corrections, Retractions, and Errata: Researchers should take responsibility for
the accuracy of their published work and promptly address any errors,

Page | 23




inaccuracies, or ethical concerns that may arise post-publication. When errors
are identified, researchers should work with the journal or publisher to issue
corrections, retractions, or errata as appropriate. They should be transparent
and accountable in addressing and rectifying any issues that may affect the
integrity of their published work.

Ethical Use of Research Results: Researchers should use their research
findings and published work in an ethical manner. They should not engage in
any misrepresentation, distortion, or selective reporting of their research
outcomes. Researchers should ensure that their work is used responsibly,
avoiding any potential harm or misuse of the research results. They should
adhere to ethical guidelines and considerations when communicating or
disseminating their findings to the public or policymakers.

PARTICIPANT PROTECTION AND CONSENT

A.

INFORMED CONSENT PROCESS

The informed consent process is a fundamental aspect of participant protection in
research studies conducted by the Development Research and Projects Center
(dRPC). Obtaining informed consent is crucial to ensure that participants are fully
aware of the nature, purpose, risks, benefits, and voluntary nature of their participation
in the study. Researchers should uphold the following responsibilities in the informed
consent process:

1.

Participant Understanding: Researchers should provide clear and
understandable information to participants regarding the research study. This
includes explaining the purpose of the study, the procedures involved, the
potential risks and benefits, the voluntary nature of participation, and any
anticipated outcomes. Researchers should use plain language and avoid
technical jargon to facilitate participants' comprehension of the information
provided.

Voluntary Participation: Researchers should emphasize the voluntary nature of
participation and ensure that participants understand their right to decline
participation or withdraw from the study at any time without facing any negative
consequences. Participants should be informed that their decision to participate
or not will not affect their access to services, benefits, or relationships with the
researchers or the dRPC.

Disclosure of Information: Researchers should disclose all relevant information
to participants, ensuring transparency about the research objectives, potential
risks, and benefits. Researchers should also provide information about any
incentives or compensations offered to participants and clarify whether their
data will be anonymized or kept confidential. Participants should be informed
about the expected duration of their involvement, the frequency and nature of
data collection, and any potential discomfort or inconvenience they may
experience.
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. Capacity and Competence: Researchers should ensure that participants have
the capacity and competence to provide informed consent. This includes
assessing participants' ability to understand the information provided,
appreciate the potential risks and benefits, and make an autonomous and
informed decision regarding their participation. Researchers should be
sensitive to any factors that may impair participants' decision-making capacity,
such as age, cognitive abilities, language barriers, or vulnerable circumstances.

. Consent Forms and Documentation: Researchers should develop clear,
concise, and culturally appropriate consent forms that outline the key
information related to the research study. These consent forms should include
the purpose of the study, the procedures involved, the risks and benefits,
confidentiality measures, contact information for the researchers, and a
statement affirming the voluntary nature of participation. Researchers should
obtain written or verbal consent from participants, depending on the
requirements of the research ethics committee or the nature of the study.

. Opportunity for Questions and Clarifications: Researchers should provide
participants with the opportunity to ask questions, seek clarifications, and
express any concerns they may have before giving their consent. Researchers
should address these questions in a respectful, supportive, and non-coercive
manner. They should ensure that participants have sufficient time to consider
their participation and make an informed decision based on their understanding
of the study.

. Confidentiality and Data Protection: Researchers should clearly explain the
measures taken to protect the confidentiality and privacy of participants' data.
Participants should be assured that their personal information and research
data will be treated with utmost confidentiality and used only for research
purposes. Researchers should describe the safeguards in place to secure data
storage, access, and sharing, as well as any procedures for obtaining informed
consent for data linkage or future use.

. Consent Renewal and Withdrawal: Researchers should inform participants that
their consent is not a one-time decision and that they have the right to withdraw
their consent at any stage of the research without facing any negative
consequences. Researchers should provide clear instructions on how
participants can withdraw their consent and whom to contact for any concerns
or questions. Additionally, researchers should explain the possibility of data
anonymization or destruction upon withdrawal, as per the participants'
preferences.

. Ongoing Communication and Consent Monitoring: Researchers should
maintain ongoing communication with participants throughout the research
study. They should provide updates on the progress of the study, any changes
to the research design or procedures, and any new information that may impact
participants' decision to continue their participation. Researchers should
continuously monitor the consent process and ensure that participants' rights
and welfare are protected throughout the study duration.
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10.Ethical Review and Oversight: Researchers should obtain ethical review and

approval from the relevant research ethics committee or institutional review
board before conducting the study. The informed consent process should
adhere to the guidelines and regulations set forth by the ethics committee and
the applicable local and international ethical standards.

B. CAPACITY ASSESSMENT

In the context of participant protection and consent, capacity assessment refers to the
process of evaluating an individual's ability to understand the information provided,
appreciate the potential risks and benefits of participation, and make an informed and
voluntary decision regarding their involvement in a research study. Researchers at the
Development Research and Projects Center (dRPC) should uphold the following
responsibilities in capacity assessment:

1.

Ethical Considerations: Capacity assessment should be conducted in an ethical
and respectful manner, prioritizing the well-being and autonomy of the
participant. Researchers should respect the participant's right to self-
determination and ensure that the assessment process upholds the principles
of non-discrimination, privacy, and confidentiality.

Sensitivity to Context and Diversity: Researchers should be sensitive to the
cultural, social, and linguistic context of the participants when assessing their
capacity. They should consider factors such as age, education, literacy,
language proficiency, cognitive abilities, and any potential vulnerabilities that
may impact the participant's ability to understand and make informed decisions.

Assessing Understanding: Researchers should evaluate the participant's
comprehension of the information provided about the research study. This
includes assessing their understanding of the purpose of the study, the
procedures involved, the potential risks and benefits, and their rights as
research participants. Researchers should use clear and simple language and
employ appropriate communication methods to facilitate understanding.

Appreciation of Risks and Benefits: Capacity assessment should include an
evaluation of the participant's ability to appreciate the potential risks and
benefits associated with their participation in the research study. Researchers
should ensure that participants understand the nature and magnitude of the
risks involved, as well as the potential benefits they may derive from their
involvement.

Decision-Making Ability: Researchers should assess the participant's decision-
making capacity, considering their ability to process the information provided,
weigh the potential risks and benefits, and arrive at a rational and informed
decision. Researchers should evaluate the participant's ability to consider
alternative options, understand the consequences of their decision, and
communicate their decision in a coherent manner.
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Collaborative Approach: Capacity assessment should be conducted in a
collaborative manner, engaging the participant in an open and respectful
dialogue. Researchers should create a supportive environment that
encourages participants to ask questions, seek clarification, and express any
concerns they may have. The assessment should not be perceived as an
interrogation but rather as an opportunity to ensure that participants have all
the necessary information to make an informed decision.

Involvement of Support Persons: In cases where participants may have limited
capacity to provide informed consent, researchers should consider involving
support persons, such as family members, guardians, or advocates. However,
the involvement of support persons should be done in a manner that respects
the participant's autonomy and ensures their best interests are taken into
account.

Documentation: Researchers should document the capacity assessment
process, including the factors considered, the participant's understanding,
appreciation, and decision-making ability. This documentation is important for
ethical review purposes and serves as a record of the assessment conducted.

Ongoing Assessment: Capacity assessment is not a one-time event but should
be an ongoing process throughout the research study. Researchers should
periodically reassess participants' capacity to ensure their ongoing
understanding, willingness, and ability to continue their participation.
Researchers should be responsive to any changes in participants'
circumstances that may impact their capacity to provide informed consent.

C. VOLUNTARY PARTICIPATION AND WITHDRAWAL

Voluntary participation and withdrawal are essential components of participant
protection and consent in research studies conducted by the Development Research
and Projects Center (dRPC). Participants should have the freedom to decide whether
to participate in a study and to withdraw their participation at any time without facing
negative consequences. Researchers should uphold the following responsibilities in
relation to voluntary participation and withdrawal:

1.

Voluntary Nature of Participation: Researchers should emphasize the voluntary
nature of participation from the outset of the study. Participants should be
informed that their involvement is entirely voluntary, and they have the right to
decline participation without providing any reason. Researchers should clearly
state that the decision to participate or not will not affect their access to services,
benefits, or relationships with the researchers or the dRPC.

Informed Decision-Making: Researchers should ensure that participants have
access to all relevant information needed to make an informed decision about
their participation. This includes providing detailed explanations of the purpose
of the study, the procedures involved, the potential risks and benefits, and any
anticipated outcomes. Participants should be given sufficient time and
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opportunity to ask questions, seek clarifications, and discuss any concerns
before providing their consent.

. Withdrawal without Penalty: Participants should be informed of their right to
withdraw from the study at any time, without facing any negative consequences
or penalties. Researchers should clearly explain the process for withdrawal and
provide contact information for participants to communicate their decision.
Participants should be assured that their decision to withdraw will not affect
their access to services, benefits, or relationships with the researchers or the
dRPC.

. Continuous Consent: Consent should be viewed as an ongoing process rather
than a one-time event. Researchers should maintain open lines of
communication with participants throughout the study, ensuring that they have
the opportunity to revisit and reaffirm their consent at various stages.
Participants should be reminded of their right to withdraw at any time, even after
initially providing consent.

. Respect for Participants' Decision: Researchers should respect and honor
participants' decisions regarding their participation in the study. If a participant
chooses to withdraw, researchers should promptly and respectfully
acknowledge their decision and cease any further data collection or
involvement. Researchers should ensure that participants understand the
implications of their decision and the procedures for data handling, retention,
and destruction, as per their preferences.

. Confidentiality of Withdrawn Data: In the event of participant withdrawal,
researchers should assure participants that any data collected up until that point
will be handled with utmost confidentiality and will not be used in the study or
any associated publications without their explicit consent. Researchers should
provide participants with options regarding the handling of their withdrawn data,
such as anonymization or destruction, based on participants' preferences.

. Reaffirmation of Consent for Longitudinal Studies: In longitudinal studies where
participants' involvement extends over an extended period, researchers should
seek participants' reaffirmation of consent at regular intervals. Researchers
should explain the ongoing nature of the study, any changes in procedures, and
potential benefits and risks associated with continued participation. Participants
should have the opportunity to re-evaluate their decision and provide informed
consent for each phase of the study.

. Documentation of Withdrawal: Researchers should document instances of

participant withdrawal and the associated reasons, if provided. This
documentation ensures transparency, accountability, and compliance with
ethical guidelines and may be required for ethical review purposes.
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D. CONSENT DOCUMENTATION

Consent documentation plays a vital role in participant protection and consent in
research studies conducted by the Development Research and Projects Center
(dRPC). It serves as a record of participants' voluntary agreement to participate in the
study and provides evidence that informed consent was obtained. Researchers should
uphold the following responsibilities in relation to consent documentation:

1.

Clear and Comprehensive Consent Form: Researchers should develop a clear,
concise, and culturally appropriate consent form that includes all the necessary
information for participants to make an informed decision. The consent form
should be written in plain language, avoiding technical jargon, and should be
easily understandable by the target population. The form should include details
about the purpose of the study, the procedures involved, potential risks and
benefits, confidentiality measures, contact information for the researchers, and
a statement affirming the voluntary nature of participation.

Consent Process Explanation: Researchers should explain the consent form to
participants, ensuring that they understand its purpose and content. This
includes providing a verbal explanation of the information included in the
consent form, addressing any questions or concerns participants may have,
and clarifying any terms or concepts that may be unfamiliar to them. The
consent process should be conducted in a language and manner that
participants can comprehend.

Participant Signatures or Verbal Consent: Researchers should obtain written or
verbal consent from participants, depending on the requirements of the
research ethics committee or institutional review board and the nature of the
study. Participants who are able to provide written consent should be asked to
sign the consent form. For participants who may have limited literacy or are
unable to provide written consent, verbal consent should be obtained and
documented appropriately.

Witness or Third-Party Verification: In situations where a witness or third-party
verification is required or recommended, researchers should ensure that an
impartial witness is present during the consent process. The witness should
confirm that the participant understood the information provided, voluntarily
agreed to participate, and had any questions answered satisfactorily. The
witness should sign the consent form as evidence of this verification.

Consent Form Translation: If participants do not understand the language in
which the consent form is written, researchers should ensure accurate
translation of the form into a language they understand. The translated consent
form should preserve the original meaning and intent and should be validated
by a qualified translator. Participants should be given ample time to review the
translated consent form and ask questions before providing their consent.

Participant Copy of Consent Form: Researchers should provide participants
with a copy of the signed consent form for their records. This enables
participants to review the information provided, refresh their memory about the
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study, and share the document with others if desired. Providing a participant
copy demonstrates transparency and reinforces the importance of the informed
consent process.

7. Consent Form Version Control: Researchers should maintain proper version
control of consent forms to ensure that participants receive the most up-to-date
and accurate information. Any amendments or revisions to the consent form
should be clearly marked, dated, and explained to participants. Researchers
should archive previous versions of consent forms to maintain a complete
record of the consent process.

8. Storage and Retention: Consent forms and related documentation should be
securely stored to maintain confidentiality and protect participants' privacy.
Researchers should adhere to data protection regulations and institutional
guidelines regarding the storage, retention, and eventual destruction of consent
forms. The storage period should align with legal requirements and the duration
necessary to address any potential queries or concerns related to the study.

9. Data Linkage and Future Use: If there is a possibility of data linkage or future
use of participants' data, researchers should seek additional informed consent
specifically addressing these aspects. Participants should be provided with
information about the purpose, nature, and potential risks and benefits
associated with data linkage or future use, and their consent should be obtained
prior to any such activities.

10.0Ongoing Consent: Researchers should remind participants throughout the
study about their right to withdraw their consent at any time. If there are any
changes to the study procedures, risks, or benefits, researchers should obtain
additional consent or reaffirmation of consent from participants.

By maintaining thorough and accurate consent documentation, researchers at the
dRPC demonstrate their commitment to transparency, accountability, and ethical
research practices. Consent documentation provides evidence that informed consent
was obtained and protects the rights and welfare of research participants.

E. PRIVACY AND CONFIDENTIALITY SAFEGUARDS

Privacy and confidentiality are crucial aspects of participant protection and consent in
research studies conducted by the Development Research and Projects Center
(dRPC). Researchers must implement robust safeguards to ensure that participants'
personal information and research data are treated with utmost confidentiality.
Researchers should uphold the following responsibilities in relation to privacy and
confidentiality:

1. Confidentiality Measures: Researchers should implement appropriate
measures to safeguard participants' confidentiality throughout the research
process. This includes protecting participants' personal identifying information,
research data, and any other sensitive information obtained during the study.
Access to participant data should be limited to authorized personnel only, and
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data should be stored securely using encryption, password protection, or other
secure technologies.

. Anonymization and Pseudonymization: Whenever possible, researchers
should anonymize or pseudonymize participant data to further protect their
privacy. Anonymization involves removing any identifying information that could
link the data to a specific participant. Pseudonymization involves replacing
identifying information with a unique identifier to dissociate the data from the
participant's identity. Researchers should ensure that the process of
anonymization or pseudonymization is irreversible and cannot be linked back
to individual participants.

. Data Security Measures: Researchers should implement appropriate data
security measures to protect participant information from unauthorized access,
loss, or disclosure. This includes using secure storage systems, regularly
updating software and security patches, and implementing secure data transfer
protocols. Researchers should also establish clear protocols for data backup,
disaster recovery, and incident response to mitigate potential breaches or data
loss.

. Informed Consent Regarding Data Handling: During the consent process,
researchers should provide participants with clear information about how their
data will be handled, stored, and used. Participants should understand the
extent to which their data will be protected, who will have access to it, and any
potential risks associated with data storage and transfer. Researchers should
seek explicit consent from participants for the collection, storage, and use of
their data, and should honor any specific preferences expressed by participants
regarding data handling.

. Limited Data Sharing: Researchers should limit data sharing to authorized
individuals or organizations directly involved in the research study, unless
explicit consent has been obtained from participants for broader data sharing.
Researchers should establish data sharing agreements, ensuring that the
recipients of the data adhere to the same high standards of privacy and
confidentiality. Any data sharing should be done in compliance with applicable
laws, regulations, and ethical guidelines.

. Data Retention and Destruction: Researchers should establish clear guidelines
for data retention and destruction. Participants should be informed about the
duration for which their data will be retained and the process for its eventual
destruction. Once the data is no longer needed for the research study, it should
be securely deleted or destroyed in a manner that ensures complete removal
and prevents any unauthorized access.

. Reporting Aggregate Data: When reporting study findings or publishing
research outcomes, researchers should ensure that individual participants
cannot be identified. Data should be aggregated and presented in a manner
that protects the privacy and confidentiality of participants. Any personal or
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identifying information should be removed or altered to prevent the identification
of specific individuals.

Institutional Review Board (IRB) Approval: Researchers should obtain ethical
approval from an IRB or an equivalent ethics committee before initiating the
study. IRBs play a crucial role in reviewing and ensuring the privacy and
confidentiality safeguards in place to protect participants' rights. Researchers
should adhere to the IRB-approved protocols and guidelines throughout the
study.

Data Sharing and Transfer Agreements: If there is a need to transfer participant
data to external organizations, such as collaborators or data processors,
researchers should establish data sharing and transfer agreements. These
agreements should outline the specific purposes for which the data will be used,
the safeguards in place to protect privacy and confidentiality, and the
responsibilities of the receiving party to maintain data security.

10.Continuous Monitoring and Compliance: Researchers should continuously

monitor and assess the effectiveness of privacy and confidentiality safeguards
throughout the study. Regular reviews and audits should be conducted to
identify any vulnerabilities or breaches and to ensure ongoing compliance with
privacy laws, regulations, and ethical guidelines.

F. PROTECTION OF VULNERABLE PARTICIPANTS

The Development Research and Projects Center (dRPC) recognizes the importance
of providing special protections for vulnerable participants involved in research
studies. Vulnerable participants may include individuals who, due to their personal
circumstances, may be at a higher risk of harm or exploitation. It is essential to
prioritize their safety, well-being, and rights throughout the research process.
Researchers should uphold the following responsibilities in relation to the protection
of vulnerable participants:

1.

Identifying Vulnerable Participants: Researchers should identify and
acknowledge potential vulnerable participants within the target population.
Vulnerability can arise from various factors, such as age, cognitive or
communicative limitations, mental health conditions, socio-economic status,
marginalized communities, or previous experiences of trauma or abuse.
Researchers should conduct a thorough assessment to identify vulnerable
individuals and ensure their inclusion in the research study is based on ethical
considerations.

. Informed Consent and Assent: Researchers should pay special attention to the

informed consent process when involving vulnerable participants. In addition to
obtaining informed consent from adult participants, researchers should seek
assent from children or individuals with limited decision-making capacity.
Assent involves providing clear and age-appropriate information to participants,
allowing them to express their willingness to participate in the study.
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Researchers should also obtain informed consent from legally authorized
representatives when necessary.

. Adapted Communication and Consent Procedures: Researchers should adapt
communication and consent procedures to accommodate the specific needs of
vulnerable participants. This may include using simple language, visual aids, or
alternative formats to ensure understanding. Researchers should allocate
adequate time and resources to facilitate meaningful participation and informed
decision-making. They should also consider involving interpreters or facilitators
who can effectively communicate with participants who speak different
languages or have communication difficulties.

. Support and Advocacy: Researchers should provide additional support and
advocacy for vulnerable participants. This may involve ensuring participants
have access to support services, such as counselors, social workers, or
healthcare professionals, to address any psychological, emotional, or physical
needs that may arise during or after the research study. Researchers should
also collaborate with community organizations or advocates who can assist in
safeguarding the rights and well-being of vulnerable participants.

. Risk Assessment and Mitigation: Researchers should conduct a thorough risk
assessment to identify potential risks and harms that vulnerable participants
may encounter during the research study. Mitigation strategies should be
developed to minimize these risks. Researchers should carefully consider the
study design, procedures, and interventions to ensure they do not unduly
burden or harm vulnerable participants. In cases where the potential risks
outweigh the benefits, researchers should reconsider the inclusion of
vulnerable participants or seek alternative methods to address their needs.

. Privacy and Confidentiality: Special attention should be given to protecting the
privacy and confidentiality of vulnerable participants. Researchers should
implement additional safeguards, such as using coded identifiers, limited
access to data, and secure storage, to ensure that the participants' sensitive
information is kept confidential. Researchers should inform vulnerable
participants about the measures in place to protect their privacy and reassure
them of the confidentiality of their participation.

. Respect for Autonomy and Decision-Making: Researchers should respect the
autonomy and decision-making capacity of vulnerable participants to the extent
possible. They should involve participants in decisions that affect them, allowing
them to express their preferences, concerns, and limitations. Researchers
should be mindful of power imbalances and ensure that vulnerable participants
are not unduly influenced or coerced into participating in the study.

. Regular Monitoring and Reporting: Researchers should implement a system for
regular monitoring and reporting of the well-being and safety of vulnerable
participants. This includes closely monitoring their experiences during the
study, addressing any adverse events or distress promptly, and providing
appropriate support and follow-up care. Researchers should establish clear
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channels of communication through which participants can express any
concerns or report any incidents of harm or exploitation.

Ethical Review and Approval: Studies involving vulnerable participants should
undergo rigorous ethical review by an Institutional Review Board (IRB) or an
equivalent ethics committee. The IRB should have expertise in working with
vulnerable populations and assessing the potential risks and benefits
associated with their participation. Researchers should comply with the IRB's
recommendations and guidelines throughout the study to ensure the protection
and well-being of vulnerable participants.

G. CHILD PROTECTION GUIDELINES

The Development Research and Projects Center (dRPC) recognizes the special
considerations and responsibilities involved in conducting research with children. Child
participants require specific protection to ensure their well-being, rights, and best
interests are upheld throughout the research process. Researchers should adhere to
the following guidelines for child protection:

1.

Legal and Ethical Considerations: Researchers should familiarize themselves
with the legal and ethical frameworks that govern research involving children.
They should ensure compliance with relevant national and international laws,
regulations, and guidelines, such as the United Nations Convention on the
Rights of the Child. Ethical approval should be sought from an Institutional
Review Board (IRB) or an equivalent ethics committee with expertise in working
with children.

. Informed Consent and Assent: Informed consent should be obtained from

parents or legal guardians of child participants. Additionally, researchers should
seek assent from the children themselves, considering their age, maturity, and
level of understanding. The consent process should be conducted in an age-
appropriate manner, using language and visuals that children can comprehend.
Researchers should provide information about the study, its purpose,
procedures, risks, benefits, and their rights to both parents/legal guardians and
child participants.

Parental/Legal Guardian Involvement: Researchers should maintain regular
communication with parents or legal guardians throughout the research study.
Parents/legal guardians should be kept informed about their child's
participation, study progress, and any potential risks or concerns. Researchers
should address any questions or concerns raised by parents/legal guardians
and ensure their ongoing informed consent.

Assuring Child Well-being and Safety: The well-being and safety of child
participants should be a top priority. Researchers should take appropriate
measures to ensure the physical, emotional, and psychological well-being of
children during their participation in the research study. This includes creating
a safe and child-friendly environment, ensuring adequate supervision, and
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considering the duration and frequency of research activities to prevent fatigue
or distress.

. Privacy and Confidentiality: Researchers should implement robust measures to
protect the privacy and confidentiality of child participants. Identifying
information should be securely stored and limited to authorized personnel only.
Researchers should ensure that any data collected from children is anonymized
or pseudonymized to protect their identities. Parents/legal guardians should be
informed about the measures in place to safeguard their child's privacy.

. Voluntary Participation and Withdrawal: Child participants should be given the
opportunity to freely decide whether or not to participate in the research study.
Researchers should respect the child's decision and ensure that their
participation is voluntary. Child participants should also be informed about their
right to withdraw from the study at any time, without facing any negative
consequences or pressure.

. Risk Assessment and Mitigation: Researchers should conduct a
comprehensive risk assessment to identify potential risks and mitigate them
effectively. Special attention should be given to minimizing any physical,
psychological, or social risks that may arise from the research activities.
Researchers should design age-appropriate protocols, consider the child's
developmental stage, and seek input from child protection experts when
necessary.

. Qualified Research Staff: Research activities involving children should be
carried out by trained and qualified research staff who have experience working
with children. Researchers should have a good understanding of child
development, communication techniques, and child-friendly research
methodologies. Staff members should be trained in child protection protocols,
including recognizing and responding to signs of distress, abuse, or
exploitation.

. Reporting and Responding to Child Protection Concerns: Researchers should
establish clear protocols for reporting and responding to child protection
concerns that may arise during the study. This includes protocols for reporting
suspected child abuse, neglect, or any other forms of harm. Researchers
should be aware of local child protection services and work in collaboration with
relevant authorities to ensure the safety and well-being of child participants.

DATA COLLECTION AND ANALYSIS
A. DATA INTEGRITY AND QUALITY

Data integrity and quality are crucial aspects of research that ensure the reliability,
validity, and credibility of findings. The Development Research and Projects Center
(dRPC) places a strong emphasis on maintaining high standards of data integrity and
quality throughout the research process. Researchers should adhere to the following
guidelines:
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. Clear Data Collection Procedures: Researchers should establish clear and

standardized procedures for data collection to ensure consistency and
minimize errors. This includes developing detailed protocols, data collection
tools, and guidelines for data entry. The procedures should be documented and
shared with the research team to promote uniformity in data collection
practices.

. Training and Standardization: Researchers should provide adequate training to
all individuals involved in data collection. This training should cover the
research objectives, data collection methods, ethical considerations, and
proper handling of data. Standardization of data collection procedures and
techniques is essential to minimize variability and ensure the reliability and
comparability of data across different researchers and sites.

. Quality Control Measures: Researchers should implement robust quality control
measures to monitor and ensure the accuracy and completeness of the
collected data. This may involve conducting regular data quality checks, double
data entry, or data verification processes. Researchers should address any
discrepancies, errors, or missing data promptly and take appropriate corrective
actions.

. Data Validation and Verification: Researchers should validate and verify the
collected data to ensure its accuracy and reliability. This may involve cross-
checking data against original sources, conducting data audits, or employing
statistical techniques for data validation. Verification processes should be well-
documented and transparent, allowing for independent review and replication
of findings.

. Data Security and Storage: Researchers should prioritize the security and
confidentiality of the collected data. Adequate measures should be in place to
protect the data from unauthorized access, loss, or manipulation. This includes
secure storage, password protection, encryption, and restricted access to the
data. Researchers should adhere to relevant data protection laws and
regulations.

. Data Cleaning and Preparation: Researchers should conduct thorough data
cleaning and preparation processes to ensure the integrity and quality of the
data. This involves identifying and correcting errors, inconsistencies, and
outliers. Researchers should document the data cleaning procedures and
maintain an audit trail to track any changes made to the data.

. Data Analysis Transparency: Researchers should ensure transparency and
clarity in the data analysis process. This includes documenting the analytical
methods, software used, and any assumptions or limitations. Researchers
should also consider employing independent reviewers or conducting peer
reviews to validate the data analysis and interpretation.

. Data Documentation and Archiving: Researchers should maintain
comprehensive documentation of the data collection and analysis process. This
includes detailed records of data sources, data collection protocols, data
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cleaning procedures, and data analysis techniques. Researchers should also
develop a data archiving plan to preserve the data for future reference and
potential replication of the study.

Data Sharing and Reporting: Researchers should strive to share the research
data and findings with transparency and openness. This may involve publishing
research outputs, presenting findings at conferences, or making data available
to other researchers through appropriate platforms or repositories.
Researchers should adhere to relevant data sharing policies, ensuring the
privacy and confidentiality of participants' information.

B. STATISTICAL ANALYSIS

Statistical analysis plays a crucial role in the data analysis process of research
conducted by the Development Research and Projects Center (dRPC). It involves the
application of statistical methods to analyze and interpret data, uncover patterns, draw
meaningful conclusions, and make evidence-based recommendations. The following
guidelines should be followed to ensure rigorous and accurate statistical analysis:

1.

Data Preparation: Before conducting statistical analysis, it is essential to
prepare the data appropriately. This involves cleaning and organizing the data,
checking for missing values or outliers, and ensuring data consistency and
accuracy. Any necessary data transformations or recoding should be
documented to maintain transparency and replicability.

Selection of Statistical Methods: The choice of statistical methods should be
based on the research questions, objectives, and the nature of the data
collected. Researchers should carefully select appropriate statistical
techniques, considering factors such as the type of variables (categorical,
continuous), sample size, distributional assumptions, and the specific
hypotheses being tested. Justification for the chosen methods should be
provided in the research documentation.

Statistical Software: Researchers should utilize reliable and widely recognized
statistical software packages for data analysis. These software packages
provide a range of statistical tools and ensure accuracy, efficiency, and
reproducibility. It is important to use the most current version of the software
and adhere to best practices in data analysis using the chosen software.

Descriptive Statistics: Descriptive statistics provide an overview of the data,
summarizing central tendencies, variability, and distributional properties.
Researchers should calculate and report appropriate descriptive statistics such
as mean, median, standard deviation, and proportions to describe the
characteristics of the data set.

Inferential Statistics: Inferential statistics are used to draw conclusions about
the population based on the sample data. Researchers should apply
appropriate inferential statistical tests, such as t-tests, chi-square tests,
regression analysis, or analysis of variance (ANOVA), based on the research
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questions and data characteristics. Assumptions underlying these tests should
be assessed and reported.

Sample Size Determination: Adequate sample size is essential to ensure the
statistical power and reliability of the analysis. Researchers should conduct a
priori power analysis to determine the required sample size based on the
research design, effect size, desired level of significance, and statistical power.
Justification for the chosen sample size should be provided.

Ethical Considerations in Statistical Analysis: Researchers should handle data
in an ethical manner, ensuring the privacy and confidentiality of participants.
Any personal identifiers should be removed or anonymized before conducting
statistical analysis. Researchers should also be mindful of potential biases and
take steps to address or mitigate them in the analysis process.

Interpretation of Results: The results of statistical analysis should be interpreted
carefully and objectively. Researchers should clearly present the findings,
including any statistical significance, effect sizes, confidence intervals, or
limitations. Interpretations should be based on the data and relevant theoretical
frameworks, avoiding extrapolation or overgeneralization.

Peer Review and Validation: To ensure the accuracy and reliability of statistical
analysis, researchers should encourage peer review and validation of their
analysis methods and findings. This can involve seeking input from colleagues,
statisticians, or subject matter experts to verify the appropriateness of the
chosen statistical techniques and interpretations of the results.

10.Documentation: Detailed documentation of the statistical analysis process is

essential for transparency, replication, and future reference. Researchers
should maintain clear records of data preparation, variable coding, statistical
tests performed, parameters used, and any modifications made during the
analysis. This documentation facilitates the review and verification of the
analysis process.

C. DATA OWNERSHIP AND INTELLECTUAL PROPERTY

Data ownership and intellectual property rights are important considerations in
research, as they determine who has the rights to access, use, and disseminate the
data collected during the study. The Development Research and Projects Center
(dRPC) recognizes the significance of data ownership and intellectual property and
promotes responsible practices among researchers. The following guidelines should
be followed:

1.

Clear Data Ownership Policies: Researchers should establish clear data
ownership policies at the beginning of the study. These policies should outline
who owns the data collected, including any associated intellectual property
rights. Ownership may be retained by the researchers, the dRPC, the
participating institution, or other relevant stakeholders. It is important to clarify
these ownership rights to avoid any ambiguity or disputes in the future.
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. Consent and Agreement: Researchers should obtain appropriate consent and
agreement from participants regarding data ownership and intellectual property
rights. Informed consent forms or participant agreements should include explicit
statements about the ownership and potential uses of the data collected.
Participants should be informed about how their data will be used, protected,
and shared, including any restrictions or permissions related to intellectual
property rights.

. Confidentiality and Anonymity: Researchers should ensure that data collected
from participants are treated with confidentiality and anonymity. Personal
identifying information should be securely stored and separated from the
research data, whenever possible. Researchers should also take measures to
de-identify or anonymize the data to protect the privacy of participants. The use
of encryption or coding systems may be employed to further safeguard the data.

. Intellectual Property Rights: Researchers should consider intellectual property
rights associated with the data and research outputs. This includes any
copyrights, patents, trademarks, or other forms of intellectual property
protection. Researchers should be aware of relevant laws and regulations
governing intellectual property and consult with legal experts if necessary.
Intellectual property rights should be addressed in any agreements or contracts
with participants, research collaborators, or sponsors.

. Data Access and Sharing: Researchers should define the terms and conditions
for accessing and sharing the research data. This includes specifying who can
access the data, under what circumstances, and for what purposes. Data
sharing agreements should be established, which outline the rights and
responsibilities of the parties involved, including any restrictions or
requirements for data access. Researchers should also consider open data
practices and contribute to the wider scientific community by sharing data,
where possible and appropriate.

. Attribution and Acknowledgment: Researchers should ensure proper attribution
and acknowledgment of data contributors, including participants and other
collaborators. This includes crediting individuals or groups who have made
substantial contributions to the data collection, analysis, or interpretation.
Researchers should follow best practices for citation and authorship, giving
appropriate recognition to those involved in the research process.

. Data Retention and Archiving: Researchers should develop a data retention
and archiving plan to ensure the long-term preservation and accessibility of the
research data. This plan should include considerations for data storage,
backup, and archiving in compliance with relevant data management policies
and regulations. Data should be retained for an appropriate duration to allow
for potential replication or future reference.

. Ethical Use of Data: Researchers should commit to using the collected data
ethically and responsibly. This includes adhering to data protection laws, ethical
guidelines, and institutional policies. Researchers should use the data only for
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the purposes outlined in the consent agreements or participant agreements.
Any secondary uses of the data should be justified, and appropriate
permissions should be obtained.

D. SECONDARY DATA USAGE AND ACKNOWLEDGMENT

Secondary data refers to existing data that was collected for purposes other than the
current research study. It can include data obtained from published sources,
government reports, surveys, databases, or other publicly available sources. The use
of secondary data can provide valuable insights, enhance research efficiency, and
complement primary data collection efforts. When utilizing secondary data,
researchers at the Development Research and Projects Center (dRPC) should adhere
to the following guidelines:

1.

Data Evaluation and Appropriateness: Researchers should critically evaluate
the relevance, reliability, and appropriateness of the secondary data for the
current research objectives. They should consider the quality, validity, and
limitations of the data source, as well as its compatibility with the research
questions and objectives. Transparency in the selection criteria and justification
for the use of specific secondary data sources should be provided.

Ethical Considerations: Researchers should ensure that the use of secondary
data aligns with ethical principles and legal requirements. They should respect
any confidentiality or usage restrictions associated with the secondary data
source. If necessary, researchers should seek appropriate permissions or
approvals from the data owners or custodians, ensuring compliance with data
protection and intellectual property laws.

Data Citation and Acknowledgment: Researchers should give proper attribution
to the sources of secondary data. Citations should be provided in accordance
with established academic standards and conventions. This includes citing the
original authors, publishers, or organizations responsible for the collection and
dissemination of the data. Acknowledgment of the contribution of data providers
is essential to recognize their efforts and intellectual property rights.

Data Verification and Validation: Researchers should exercise due diligence in
verifying and validating the accuracy and integrity of the secondary data. This
may involve cross-checking the data against other sources, evaluating the
methodology and data collection techniques employed, and assessing the data
quality indicators. Any discrepancies or uncertainties should be reported and
acknowledged in the research findings.

Data Integration and Synthesis: Researchers should ensure that the integration
of secondary data with primary data or other sources is conducted in a
transparent and rigorous manner. The methods used for data integration should
be clearly described and justified. Researchers should clearly distinguish
between primary and secondary data, highlighting the contributions and
limitations of each source to the research outcomes.
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6. Data Sharing and Access: Researchers should consider the potential for

sharing the secondary data used in their research. If feasible and permitted,
they should make efforts to share the data with the scientific community, subject
to any restrictions or limitations imposed by the data source. Sharing of data
promotes transparency, reproducibility, and the advancement of knowledge.

Research Ethics Committee Approval: In cases where secondary data usage
involves human subjects or sensitive information, researchers should seek
approval from the relevant research ethics committee. The committee will
assess the ethical implications of using the secondary data and provide
guidance on how to ensure participant privacy, confidentiality, and data
protection.

COMMUNICATION AND REPORTING

Effective communication and reporting of research findings are crucial for the
Development Research and Projects Center (dRPC) to fulfill its mission of generating
evidence-based knowledge and informing policies and programs. Transparent and
timely dissemination of research outcomes ensures accountability, promotes public
understanding, and facilitates meaningful engagement with stakeholders. The
following guidelines should be followed:

1.

Clarity and Accessibility: Researchers should communicate their findings in a
clear, concise, and accessible manner. The use of jargon should be minimized,
and technical information should be translated into language that is easily
understandable by a diverse audience. Researchers should consider the needs
and preferences of different stakeholders, including policymakers, practitioners,
communities, and the general public.

Dissemination Channels: Researchers should employ a variety of
dissemination channels to reach a wide audience. This may include academic
publications, policy briefs, reports, presentations, workshops, conferences,
online platforms, and social media. Researchers should select appropriate
channels based on the target audience and the nature of the research findings.
Collaborative efforts with communication experts and stakeholders can
enhance the effectiveness of dissemination.

Involvement of Donors: As an NGO, the dRPC recognizes the importance of
involving donors in the communication and reporting process. Researchers
should consult with donors regarding the communication strategy, including the
timing, content, and format of the findings. Donor input and feedback should be
considered, while maintaining the independence and integrity of the research
outcomes. Researchers should seek approval or consultation with donors
before publicly disseminating research findings, particularly if the research was
funded by specific donor agreements.

Ethical Considerations: Researchers should adhere to ethical considerations
when communicating research findings. Confidentiality and anonymity of

Page | 41




participants should be respected, and their personal information should be
appropriately protected. Researchers should consider the potential implications
of the findings on vulnerable populations or communities and exercise
sensitivity and cultural appropriateness in their communication approaches.

Peer Review and Quality Assurance: Researchers should subject their
research findings to peer review or internal quality assurance processes to
ensure rigor, accuracy, and credibility. Peer review provides an opportunity for
expert feedback, critique, and validation of the research methodology, analysis,
and interpretation. Researchers should address any concerns or suggestions
raised during the review process and make necessary revisions before
finalizing the communication materials.

Collaboration and Engagement: Researchers should actively engage with
relevant stakeholders throughout the research process, including during the
communication and reporting stage. Collaboration with policymakers,
practitioners, community representatives, and other stakeholders can enhance
the relevance, applicability, and impact of the research findings. Engaging
stakeholders from diverse backgrounds ensures that the communication
materials consider different perspectives and meet the needs of the intended
audience.

Evaluation and Learning: Researchers should incorporate evaluation and
learning mechanisms to assess the effectiveness of their communication
efforts. Feedback from stakeholders, audience surveys, and monitoring of
dissemination activities can provide insights into the reach, impact, and
relevance of the research communication. Researchers should use this
feedback to continuously improve their communication strategies and tailor
future dissemination activities accordingly.

SAFETY AND SECURITY

The safety and security of researchers and participants are paramount concerns for
the Development Research and Projects Center (dRPC). Conducting field research
often involves working in diverse and potentially challenging environments. It is
essential to prioritize the well-being and security of all individuals involved in the
research process. The following guidelines should be followed to ensure safety and
security:

1.

Risk Assessment: Before undertaking any field research, a comprehensive risk
assessment should be conducted. This assessment should identify potential
hazards, risks, and vulnerabilities associated with the research location,
including political, social, cultural, and environmental factors. The assessment
should inform the development of appropriate safety measures and protocols.

. Safety Protocols: Clear and comprehensive safety protocols should be

established and communicated to all researchers and participants involved in
the research. These protocols should include guidelines for personal safety,
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emergency response, medical support, and evacuation procedures.
Researchers should be familiar with these protocols and ensure their
implementation throughout the research process.

. Training and Preparedness: Researchers should receive appropriate training
on safety and security measures relevant to the research context. This may
include training in first aid, conflict resolution, cultural sensitivity, risk
management, and personal security. Regular updates and refresher training
should be provided to ensure researchers remain informed and prepared for
potential risks.

. Communication and Check-ins: Researchers should establish regular
communication channels and check-in procedures to maintain contact with
colleagues, supervisors, and relevant authorities. This includes sharing
information on research activities, locations, and any changes in plans.
Researchers should adhere to established communication schedules and
inform others of their whereabouts, especially when working in remote or high-
risk areas.

. Local Support and Contacts: Establishing relationships with local stakeholders,
communities, and organizations can provide valuable support and assistance
in ensuring safety and security. Researchers should engage with local
authorities, research partners, community leaders, and security providers to
gather information, seek advice, and establish contacts for emergency
situations.

. Confidentiality and Data Security: Researchers should take appropriate
measures to ensure the confidentiality and security of sensitive data collected
during the research. This includes securely storing data, protecting digital
information through encryption and password protection, and limiting access to
authorized individuals. Researchers should follow relevant data protection
regulations and ethical guidelines to safeguard participant information.

. Cultural Sensitivity: Researchers should demonstrate cultural sensitivity and
respect for local customs, traditions, and norms. This includes dressing
appropriately, respecting local customs and practices, and seeking permission
from community leaders or authorities when necessary. Adhering to cultural
norms helps foster positive relationships, minimizes potential risks, and
enhances personal safety.

. Insurance Coverage: Researchers should ensure they have adequate
insurance coverage for themselves, participants, and research equipment. This
includes medical insurance, travel insurance, and insurance for equipment and
materials. It is important to review insurance policies to understand coverage
and ensure it aligns with the specific research activities and locations.

. Emergency Response Plan: A comprehensive emergency response plan
should be developed and shared with all researchers. This plan should outline
steps to be taken in the event of medical emergencies, natural disasters,
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political unrest, or any other critical situations. Researchers should have access
to emergency contact numbers, medical facilities, and evacuation routes.

10.Risk Monitoring and Adaptation: Throughout the research process, researchers
should continuously monitor the safety and security situation in the research
area. Any changes or emerging risks should be promptly assessed, and
appropriate measures should be taken to mitigate these risks. Flexibility and
adaptability are essential to ensuring the safety of all individuals involved.

By following these guidelines, the dRPC ensures the safety and security of
researchers and participants during field research activities. Prioritizing safety
measures and proactive risk management minimizes potential threats, enhances the
overall research experience, and upholds the well-being of individuals involved. It is
important to regularly review and update safety protocols to address new challenges
and evolving risks.

MONITORING AND COMPLIANCE

The Development Research and Projects Center (dRPC) recognizes the importance
of monitoring and compliance in maintaining the integrity and ethical standards of field
research. Monitoring ensures that research activities are conducted in accordance
with applicable laws, regulations, and ethical guidelines. It allows for the identification
and resolution of any potential issues or deviations from established protocols. The
following guidelines should be followed to ensure effective monitoring and compliance:

1. Internal Monitoring Mechanisms: The dRPC should establish internal
monitoring mechanisms to oversee research activities. This may include the
appointment of a designated monitoring team or committee responsible for
assessing compliance with research protocols, ethical guidelines, and
applicable regulations. The monitoring team should have the necessary
expertise and independence to objectively evaluate research practices.

2. Compliance with Research Protocols: Researchers should adhere to the
approved research protocols, ensuring that all activities are conducted in
accordance with the specified methodology, procedures, and timelines. Any
deviations from the approved protocols should be documented, justified, and
reported to the monitoring team. Regular progress reports should be submitted
to provide updates on the research process.

3. Ethical Considerations: Monitoring should include a thorough review of ethical
considerations throughout the research process. This includes assessing the
informed consent process, ensuring participant confidentiality and privacy, and
addressing any potential risks or harm to participants. The monitoring team
should review the measures taken to protect vulnerable populations and ensure
compliance with ethical guidelines and regulations.

4. Data Collection and Management: The monitoring team should evaluate the
quality and integrity of data collection and management practices. This includes
assessing the reliability, validity, and accuracy of data collected, as well as
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ensuring appropriate data storage, protection, and retention. Researchers
should maintain clear documentation of data collection procedures, instruments
used, and any modifications made during the research.

. Compliance with Legal and Regulatory Requirements: Researchers should
comply with all relevant legal and regulatory requirements governing field
research. This includes obtaining necessary permits, licenses, and approvals
from relevant authorities, as well as adhering to data protection and privacy
laws. The monitoring team should verify compliance with these requirements
and address any identified gaps or non-compliance.

. Regular Site Visits: The monitoring team should conduct regular site visits to
observe research activities, interact with researchers and participants, and
assess the implementation of research protocols. These visits provide an
opportunity to verify the accuracy of reported data, observe adherence to
ethical guidelines, and address any concerns or challenges faced by the
research team.

. Training and Capacity Building: The dRPC should provide ongoing training and
capacity building opportunities for researchers to enhance their understanding
of ethical guidelines, regulatory requirements, and best practices in research.
This ensures that researchers are equipped with the necessary knowledge and
skills to conduct their work in compliance with established standards.

. Corrective Actions and Continuous Improvement: If any non-compliance or
deviations are identified during monitoring, appropriate corrective actions
should be taken. This may include providing additional training, modifying
research procedures, or revising protocols to address identified issues. The
monitoring team should document and track these corrective actions, and
lessons learned should be incorporated into future research activities to
promote continuous improvement.

. External Audits and Reviews: In addition to internal monitoring, the dRPC may
engage external auditors or independent review boards to assess research
compliance and ensure accountability. External audits can provide an objective
evaluation of research practices, identify areas for improvement, and enhance
the credibility and transparency of research activities.

10.Reporting and Transparency: The monitoring team should prepare regular

reports summarizing the findings of monitoring activities. These reports should
highlight compliance status, identify any issues or challenges, and provide
recommendations for improvement. The dRPC should ensure transparency by
sharing these reports with relevant stakeholders, including donors, regulatory
bodies, and research partners.

TRAINING AND CAPACITY BUILDING

The Development Research and Projects Center (dRPC) recognizes the importance
of training and capacity building in promoting the professional development and
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expertise of its researchers and staff. Training and capacity building initiatives aim to
enhance knowledge, skills, and competencies, enabling individuals to effectively carry
out their roles and responsibilities in field research. The following guidelines should be
followed to ensure effective training and capacity building:

1.

Training Needs Assessment: The dRPC should conduct a comprehensive
training needs assessment to identify the specific knowledge and skills gaps
among researchers and staff. This assessment may include surveys,
interviews, and performance evaluations to determine the areas where training
is most needed. The findings of the needs assessment should inform the design
and implementation of training programs.

Training Plan and Curriculum: Based on the identified training needs, the dRPC
should develop a comprehensive training plan and curriculum. The training plan
should outline the objectives, content, duration, and delivery methods of each
training program. The curriculum should be designed to address the identified
knowledge and skill gaps and may include topics such as research
methodology, data analysis, ethical guidelines, communication, project
management, and other relevant areas.

Internal and External Training: The dRPC should provide a combination of
internal and external training opportunities. Internal training can be conducted
by in-house experts or senior researchers who possess the necessary
knowledge and skills. External training may involve collaboration with reputable
training institutions, universities, or professional organizations that specialize in
research and related fields. External trainers should have expertise and
experience in the specific training areas.

Tailored Training Programs: Training programs should be tailored to the
specific roles and responsibilities of researchers and staff. Different training
tracks may be developed to address the needs of researchers at different
levels, such as junior researchers, project managers, or research coordinators.
Tailored training ensures that participants receive training that is relevant to
their roles and helps them advance in their careers.

Continuous Professional Development: Training and capacity building should
not be limited to a one-time event. The dRPC should promote a culture of
continuous professional development by providing ongoing training
opportunities, workshops, seminars, webinars, or conferences. This allows
researchers and staff to stay updated on emerging trends, best practices, and
advancements in their respective fields.

Mentoring and Coaching: Alongside formal training programs, the dRPC should
encourage mentoring and coaching initiatives. Experienced researchers or
senior staff members can serve as mentors to provide guidance, support, and
feedback to junior researchers. Mentoring relationships can help develop
specific skills, foster professional growth, and ensure knowledge transfer within
the organization.
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. Evaluation and Feedback: The dRPC should conduct evaluations and gather
feedback to assess the effectiveness of training programs. Feedback can be
collected through surveys, focus groups, or individual discussions with
participants. Evaluation results should be used to improve training content,
delivery methods, and address any identified gaps or areas for improvement.

. Recognition and Rewards: The dRPC should recognize and reward individuals
who actively participate in training and capacity building initiatives. This can
include certificates of completion, professional development credits, or
opportunities for career advancement based on acquired skills and
competencies. Recognizing and rewarding individuals encourages a culture of
continuous learning and motivates researchers and staff to actively engage in
training activities.

. Collaboration and Knowledge Sharing: The dRPC should foster collaboration
and knowledge sharing among researchers and staff. This can be facilitated
through regular team meetings, knowledge-sharing platforms, or communities
of practice. Encouraging collaboration allows researchers to learn from each
other, share experiences, and leverage collective expertise.

10.Resource Allocation: The dRPC should allocate sufficient resources, including

funding and time, to support training and capacity building initiatives. Adequate
resources ensure that training programs are of high quality, accessible to all
participants, and aligned with organizational goals.
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